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CHAPTER 1: EXECUTIVE SUMMARY
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:hall have only a one-page executive SUmmary: s

The internship report s description of th
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization
. Vision, Mission and Values of the Organization

Policy of the Organization, in relation with the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

market reach

:TJ m O @] 9] i

Performance of the Organization in terms of turnover, profits,

and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/ Responsibilities in the Intern Organization during

ails of working conditions, weekly work schedule,

Internship, which shall include - det
end by reflecting on what kind

equipment used. and tasks performed. This part could

of skills the intem acquired.
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

| DAY
BRIEF DESCRIPTION OF THE DAILY

ACTIVITY
DATE

SECOND WEEK
' 1

LEARNING OUTCOME
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WEEKLY REPORT
WEEK - 2 (From Dt. (0/'9/?—.0.22&) Dt 17/‘0/20221'
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WEEKLY REPORT
WEEK - 3 (From Dt..[fb/lﬂz.’ﬂ??—to Dt.%é?[’.@,[?ﬁ??‘
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Detailed Report:
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ACTIVITY LOG FOR THE FOURTH WEEK

| DAY
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people
interactions. facilities available and maintenance, clarity of job roles, protocols,

P-"Pf‘<‘tfm't‘-' processes.  discipline, time management, harmonious relationships,

zation, mutual sup pn ¢ and teamwork, motivation, space and ventilation, etc.)

A?Jr{t’?’,ﬁ oLW?K CﬂV:J]Dnmt?ﬂ-} 97 @"16’@92'#"9 U‘Sﬁ
eclg o Indeomis auali «%H addsdssel 9n  —hTE
Jpat - hl Plopld  at 6’1:1‘7’5 /j Guovt "HJ/?}’ Sclaf)(ﬂji
Mugsannagzla 6099 Q Guord m«JeWW-hOVé’ Stody
we e chly ?’fé’Cé’;Z oud) Jlg 93 Ao enhoncg
Jhd sludent! % obsesVe them) ond an' pthes]

W%fvéié WO pesg 9verl o olesk 4%@7 ouUS7
) wasv%: ad  with 5@324%, ob 3eNC 44@77 ord

o o lhar ngﬁo@,vg 2 am,mﬁg all, octPuidie' -
qwmw cm:i Sloph + oud] —Jﬂmﬁ’/nﬁrﬁ a9l 4997@:/(
200 Am 4o %80 pmy (ﬁﬂiﬂﬂlﬂﬂ 40 @enmq)

| - The HendmosHes “and “The, Upro\C he o)
e vesy (prlele. ond huwble o me ~the Sludent

_ 0% Ufméjl fwemd[’j ond  -leda e wWhch yadd
me  SaocEne, waJrh ~hen e “1




| Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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P

Describe the managerial skills you have acquired (in terms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,

getting :aru*.’w‘.»::nmf by others, extempore speech, ability to articulate the key points,
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Describe how could yon could enhance your abilities in group discussions,
participation in teams, contribution as a team member, Ileading a

team/activity,
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: ,Jbupmdo- \qvgnao ( 102200140 5202 6)
Term of Internship: 1-1'\~11ﬂ3/ra/u£'\‘ Ev / 1l , 20822,

Lvaluation; 12

]j ate of

= ;.,_._..4._-‘-'__ -1 L D T ANGES . -
Oreanization Name& Address: ﬁ‘Ule“

3 )
\Co tavornmialr mMondal Sﬁly\a\<ueﬁmm '
I Name & Address of the Supervisor

[ with Mobile Number:

Please rate vour performance in the following areas:

Rating Scale: Letter orade of CGPA calculation to be provided

1) Oral communication

2} Written communication 1 2 3 4 5
N TR E— — e S 2
4) Interaction with stafll 1 2 3 4 3
5) Attitude : B R P e R e R
6) Dependability 1 2 3 4 5
S TR ISR = o A R P RO
8) Planning and organization 1 2 3 4 5
B G _ SO DT e L s e Y v L
10) Creativity 1 2 3 4 5
11) Quality of work : G R e e RO REE s S e
12) Productivity 1 2 3 4 5
13) Progress of learning i CRET Nt g 05 O e & 4 5
14) Adaptability to orzanization’s culture/policies 1 2 3 4 5
15) OVERALL PERFORMANCE 4 S e S e ) 3 4 5 |
kcwom a

Signature of the Stude
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: F\IOOPOCJ Qe Layonya
Programme of Study:
Year of Study: 1Y %(f’)‘]t (mer Cj

Genip: P s
Register \ltﬁl?\lu 9O 2% no0H0S 2026

oo e S
0% 5R  Amedked] U*P\lcm.—gf

SINo Evaluation Criterion Maximum | Marks
Murks Arwvarded
1. Activity Log > S5
2 Internshup Evaluation 5 L%
. | Oral Presentation 25 94U
GRAND TOTAL 100 il

of the\yl%tul%?:i_j

Date Q.12 20272 Signature i
L 3}
re Cf\”l’l’:!lf
B P SANNAPETA
Certified by
/
Dater Signature of the Head of the l)tputm:uw’rim'ipal
&"L () D & COL
NARA HA"NAQE}A SJ" <o

W Siikakulam Dist.



Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.

To kearn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the

tuture pob.
To acquire additional skills required for the world of work.

Assessment Model:

Ihere shall only be internal evalualion.

fhe Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

[he assessment is to be conducted for 100 marks.
Ihe number of credits assigned is 4. Laler the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.

I'he weightings shall be:
= Activity Log, 25 marks
- Internship Evaluation S0marks
= Oral Presentation 25 marks
Activity Log is the record of the day-to-day activities. The Adlivity Loy is
avecsmed onn an individual basks, thus allowinyg for individual members within
assessment will take into consideration

groups to be assessed this way. The
the individual student’s involvement in the assigned work.

While cvaluating the student’s Activilty Log, the following shall be
consadered -

2. The individual student’s effort and commitment.
b The originality and quality of the work produced by the individual

student.
¢ The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

[he Internship Fvaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a  Description of the Work Environnwnt.
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